Subject: ARK kick-off meeting invitation

Dear all,
I am coming along to the [insert team meeting] on [insert date] to discuss ARK for 15 min or so. For those who weren’t at grand round on [insert ground round meeting] I have attached again a one page about the project.

 

VERY IMPORTANT! 
Please can I ask you to look at the link below. Register with your email address (10 seconds) and read the sections called Introducing ARK and The Decision Aid and how everyone can use it (absolute max 10 min). It will save a lot of time on [insert date] if everyone does this before please.

[insert ARK online tool link]
 

If you’re keen and inclined to you can download the smartphone version of the online tool:

· For Android Google Play please go to: https://play.google.com/store/apps/details?id=ac.soton.ark (if you search for ARK you will not find it, there are a lot of apps with the same name)
· For IPhone, please go to the Apple Store and search for ARK University of Southampton

· Please use ARK as password when registering on the smartphone version 

Look forward to seeing you [insert date]!
Best wishes,

[insert ARK champion]
